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Credit Nofe
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A"Ieaning

Where a tax invoice has been issued for supply of any goods
or services or both and the taxable value or tax charged
in that tax invoice is found to exceed the taxable value or
tax payable in respect of such supply, or where the goods
supplied are returned by the recipient, or where goods or
services or both supplied are found to be deficient, the
registered person, who has supplied such goods or services



or both, may issue to the recipient what is called as

a credit

note containing the prescribed particulars,

Format

Mhere s no prescribed tormat butcredit note issued by a supplier must

contain the following particulars, namely:
La) name. address and Goods and Services Tax [dentihe ation N“l“h(‘f

()

()

(1)

ot the supplier;

nature of the document;

a consecutive serial number not exceeding sixteen characters, In
one or multiple seres, containing alphabets or numerals or special
characters hyphen or dash and slash symbolised as " and "/
respectively, and any combmation thereof, unique for a financial

year

date of issue;

name. address and Goods and senvices Tas Identihcation Number

or Umgue Identity Number, if wm-.lpuui_’nl the recipient;

name and address of the recpient and the address of dehvery,
g with the name of State and Its code, it such recipient is

]
1ONg

un-registered;

senal number and date of the corresponding tax invoice or, as the

case may be, bill of supply:

vaiue ol Larabile supply of goods or services, rate of tax and the

amount of the tax credited to the recplent; and

signature or dignal signature of the supplier or his authorised
representative.

Adjustment of tax liability

The person who issues a credit note in relation to a supply of goods
or services or both must declare the details of such credit note in the
return for the month dunng which such credit note has been Issued

but not later than September following the end of the financial year in



wWhichsuchsupply was made, or the date of Turnishing of the
relevant annual veturmn, whichever = earlier 1 olhe wao s,
the output tan lability cannot be reduced in cases where
LUt note has been issued altel September.

The output tay lability of the supplier pels reduced once
e Credit note is issued and it s matched. The details of
the credit note relating to outward supply furnished by the
suppliertor a tax period shall, be matched:

(@) with the corresponding reduction in the claim for input
tax credit by the recipient in his valid return for the same
tax period or any subsequent tax penod; and

(b)Y for duplication of claims for reduction in output tax
liability.

The claim for reduction in output tax liability by the supplier
that matches with the corresponding reduction in the claim
for input tax credit by the reciprent shall be finally accepted
and communicated to the supplier. The reduction in output
tax lability of the supplier shall not be permitted, if the
incidence of tax >nd interest on such supply has been passed
on 1o any other person.

Where the recuction of output tax liability in respect of

Qutward supplies exceeds the corresp nding reduction in

the claim for input tax credit or the corresponding credit
note is not declared by the re¢ 'prent in his valid returns, the
discrepancy shall be commur 1ted 10 both such persons.
Whereas, the duplication of claims for reduction in output

L
tax liabs S shall be cemmunicated 1o thi L | il|¢‘1,

The amount in respect of whict iy discrepancy s

Communicated and which 15 not rectified by the reciplent

i his valid return for the month In
communicated shall be added 10 th, Output tax lability
of the supplier in his return for the month «

month in which the discrepancy 1s communic

which discrepancy s

YU C L.’L’(“llg the
dlk“‘.

The amount in respect of any reduction in output tax liability

thatis found to be on account of duplication of claims shall be
added to the Output tax liability of the supplier in his return
for the month in which such duplication is communicated.



Records

The records of the credit have to be retained until the expiry of
seventy two months from the due date of furnishing of annual
return for the vear pertaining to such accounts and records.
Where such accounts and documents are maintained manually,
it should be kept at every related place of business mentioned
in the certificate of registration and shall be accessible at every
reiated place of business where such accounts and documents

are maintained digitaily
Conclusion

The caredit mote 1 therefore a comvenient and lepal method by
whach the value of the OO0y of senvices in the original tax involce
can be amended o revised The nsuance of the credit note will
€asuly ahow Uhe suppder 10 decrease b Lax lability in his returns
without reguirnng him 1o undenake any tedious process of refunds.
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